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Overview of FFCRA

Effective on April 1, 2020, no retroactive benefits will apply

Companies under 500 employees are eligible

Companies under 50 employees can file for an exemption

Check with Department of Labor and IRS for most update to date 
information



Overview of FFCRA

Workers impacted by Coronavirus and/or school and daycare 
closures are eligible for pay while on leave

Federal taxes can be used as an offset to cover the cost of the 
FFCRA Paid Leave to eligible employers

Laws and programs changing daily, check with your accountant 
and legal counsel for proper handling



Today’s Goals

How do I setup FFCRA paid 
leave in RFMS?

How do I process payroll 
for Employees with FFCRA 

Paid Leave?

How does My Company 
obtain the Government Tax 

Offset for FFCRA Paid 
Leave?



How do I setup FFCRA paid leave in 
RFMS?



Setting up FFCRA Paid 
Leave in RFMS

Step 1 – Add a new account 
code for this new earnings 
type

Accounting → File → General 
Ledger → Chart of Accounts



Setting up FFCRA Paid 
Leave in RFMS

Step 2 – Click Green + → Enter 
account code number and 
name.

This account should be in near 
your salaries/wages account, 
typically an Expense account.

You can name the account 
anything you wish, does not 
need to match what we show 
here.

Coronavirus Paid Leave

7610



Setting up FFCRA Paid 
Leave in RFMS

Step 3 – Use Subaccount 
codes for each worker using 
the pencil button.

Petersen, RJ



How do I process payroll for  
employees with FFCRA Paid 

Leave?



Step 1 –
Prepare 
payroll like 
normal

HR → File → Prepare Pay → Select 
Worker type



Step 2 –
Complete the 
Prepare Pay 
Parameters

Input ending date, pay cycle(s), 
department(s), etc.



Step 3–
Enter FFCRA 
paid leave 
on the Pay 
Preparation 
screen

FFCRA PL 511.00 7610

Use the newly created 
account code



Step 4 – Press 
F8 under Sub 
column and 
select the 
matching 
subaccount for 
the worker



Step 5 – Print 
Pay Checks

After clicking Print, confirm 
the Print Pay Checks Screen 
and press Print to send checks 
to printer

Make sure your report printer 
is set properly as we will need 
these.  This is set under File →
Print Setup



How does my company obtain 
the government tax offset for 

FFCRA paid leave?



Overview of how tax offset works

Dollar for Dollar Tax offset for FFCRA Paid Leave 
can be reclaimed by retaining federal payroll 
taxes.

Where a refund is owed, the IRS will send the 
refund as quickly as possible.



IRS Examples

If an eligible employer paid $5,000 in sick leave and is 
otherwise required to deposit $8,000 in payroll taxes, 
including taxes withheld from all its employees, the employer 
could use up to $5,000 of the $8,000 of taxes it was going to 
deposit for making qualified leave payments. The employer 
would only be required under the law to deposit the 
remaining $3,000 on its next regular deposit date.

If an eligible employer paid $10,000 in sick leave and was 
required to deposit $8,000 in taxes, the employer could use 
the entire $8,000 of taxes in order to make qualified leave 
payments and file a request for an accelerated credit for the 
remaining $2,000.



Step 1 – Use 
GL 
Distribution 
Report

After printing checks, this is 
one of the reports that prints.



Step 2 – Total 
all FFCRA Paid 
Leave entries

Since you’re using sub 
accounts you will need to sum 
all entries into your new 
account code.



In this case we have 
$1,397.00 we can 
deduct from our 
tax liability

511.00
+

511.00
+

375.00
=

1,397.00



Step 3 – Use Tax 
Responsibility 
Report

After printing checks, this is 
another one of the reports 
that prints automatically.



Step 4 – Go to 
last page of Tax 
Responsibility 
Report



Step 5 – Calculating Tax Responsibility

Net Federal Tax Payment

2322.14
-

1397.00
=

925.14

} = 1397.00



Step 6 – Enter 
Payable/Bank 
Charge

Amount of the payable is the 
net tax responsibility 
calculated previously.

925.14



Code 
withholdings 
and taxes to 
your normal 
account codes



Insert a negative 
entry for the 
FFCRA Paid 
Leave amount

This serves as your instant 
dollar for dollar offset to 
reduce your tax burden based 
on what was paid out on 
FFCRA Paid Leave.

-1397.007610



Auditing 
FFCRA Paid 
Leave

Print the Journal for 
Coronavirus Paid Leave 
account.  

Accounting → File → General 
Ledger → General Ledger 
Functions



Auditing 
FFCRA Paid 
Leave

Click Print Journal

Tag Coronavirus Paid Leave 
and input dates



Individual FFCRA Paid Leave payments in sub accounts– from hr

Tax offsets are in sub account 00 – from payable

Resulting in a Total of 0.00



What do I do if my 
balance is not 0?
This means your tax liability was less 
than what was paid out in FFCRA Paid 
Leave.

File a claim with government for the 
balance in your FFCRA Paid Leave 
account.

Once payment is received, post the 
deposit to your FFCRA Paid Leave 
account.



Where can I find more information?

https://www.irs.gov/newsroom/t
reasury-irs-and-labor-announce-
plan-to-implement-coronavirus-
related-paid-leave-for-workers-
and-tax-credits-for-small-and-
midsize-businesses-to-swiftly-
recover-the-cost-of-providing-
coronavirus

https://www.dol.gov/agencies/w
hd/pandemic/ffcra-questions

https://www.irs.gov/newsroom/treasury-irs-and-labor-announce-plan-to-implement-coronavirus-related-paid-leave-for-workers-and-tax-credits-for-small-and-midsize-businesses-to-swiftly-recover-the-cost-of-providing-coronavirus
https://www.dol.gov/agencies/whd/pandemic/ffcra-questions


Thank you for attending


